Templates for October WorkLife Month Webinar Series

HR Directors and WorkLife Ambassadors:  Attached are EU communication templates for the October WorkLife Month Webinar Series. Note the two separate templates for each webinar – one that offers room accommodations for a group session(s), and the other that informs employees to attend from their work location.  If your EU would like to host a group sessions for these webinars, please contact Sonja Monskey for Live Meeting invitations and session materials. Thank you for helping us extend the news to our employees!
________________________________________________________________
October 8th – Identify Theft: Who’d Want to Be Me Anyway??!!

Publication date – September 29- October 3

Note the two separate templates – one that offers room accommodations for a group session(s), and the other informs employees to attend from their desks.  Please update the items highlighted in yellow before sharing. 
OPTION 1 – group accommodations available (please reserve a room and provide a laptop and LCD projector)

Title:  Join us for the October 8th WorkLife Webinar – Identity Theft: Who’d Want to Be ME Anyway??!!
Please join us in [INSERT EU ROOM LOCATION(S)] for the October 8th WorkLife webinar to learn how you prevent identify theft from disrupting your life.  The one hour session begins at [noon, Central].  More details can be found on Employee Matters.  

Contact [EU WL AMBASSADOR or HR CONTACT NAME] to reserve your seat today.
If you are unable to join us, you are always welcome to attend from your desk or alternate work location.  Please contact Sonja Monskey to participate, or if you have any questions. 
OPTION 2 – group accommodations are not available 

Title:  Join us for the October 8th WorkLife Webinar – Identity Theft: Who’d Want to Be ME Anyway??!!
Please plan to join the October 8th WorkLife webinar to learn how you prevent identify theft from disrupting your life.  The one hour session begins at [noon, Central].  More details can be found on Employee Matters.  

You are welcome to attend from your desk or alternate work location. Please contact Sonja Monskey to participate, or if you have any questions. 
  
October 14th – Create Your Own Balance: Mind, Body, Spirit

Publication date –  October 6-10

Note the two separate templates – one that offers room accommodations for a group session(s), and the other informs employees to attend from their desks.  Please update the items highlighted in yellow before sharing. 
OPTION 1 – group accommodations available (please reserve a room and provide a laptop and LCD projector)

Title:  Join us for the October 14th WorkLife Webinar – Create Your Own Balance: Mind, Body, Spirit
Please join us in [INSERT EU ROOM LOCATION(S)] for the October 14th WorkLife webinar to learn how you can create balance in your life.  The one hour session begins at [noon, Central].  More details can be found on Employee Matters.  

Contact [EU WL AMBASSADOR or HR CONTACT NAME] to reserve your seat today.
If you are unable to join us, you are always welcome to attend from your desk or alternate work location.  Please contact Sonja Monskey to participate, or if you have any questions. 
OPTION 2 – group accommodations are not available 

Title:  Join us for the October 14th WorkLife Webinar – Create Your Own Balance: Mind, Body, Spirit
Please plan to join the October 14th WorkLife webinar to learn how you can create balance in your life.  The one hour session begins at [noon, Central].  More details can be found on Employee Matters.  

You are welcome to attend from your desk or alternate work location. Please contact Sonja Monskey to participate, or if you have any questions. 
October 21st – 7 Habits of Happy, Healthy & Effective Families

Publication date – October 13-17

Note the two separate templates – one that offers room accommodations for a group session(s), and the other informs employees to attend from their desks.  Please update the items highlighted in yellow before sharing. 
OPTION 1 – group accommodations available (please reserve a room and provide a laptop and LCD projector)

Title:  Join us for the October 21st WorkLife Webinar – 7 Habits of Happy, Healthy & Effective Families

Please join us in [INSERT EU ROOM LOCATION(S)] for the October 21st WorkLife webinar to learn how you can develop behaviors that will benefit the entire family.  This special one hour evening session begins at [7 p.m., Central].  More details can be found on Employee Matters.  

Contact [EU WL AMBASSADOR or HR CONTACT NAME] to reserve your seat today.
If you are unable to join us, you are always welcome to attend from your desk or alternate work location.  Please contact Sonja Monskey to participate, or if you have any questions. 
OPTION 2 – group accommodations are not available 

Title:  Join us for the October 21st WorkLife Webinar – 7 Habits of Happy, Healthy & Effective Families

Please join the October 21st WorkLife webinar to learn how you can develop behaviors that will benefit the entire family.  This special one hour evening session begins at [7 p.m., Central]. Invite your family and friends to join and benefit from this webinar also.  More details can be found on Employee Matters.  

You are welcome to attend from your desk or alternate work location. Please contact Sonja Monskey to participate, or if you have any questions. 
October 23rd – Reach your WL Goals: Utilize Magellan – More Than Your Typical EAP

Publication date – October 13-17

Note the two separate templates – one that offers room accommodations for a group session(s), and the other informs employees to attend from their desks.  Please update the items highlighted in yellow before sharing. 
OPTION 1 – group accommodations available (please reserve a room and provide a laptop and LCD projector)

Title:  Join us for the October 23rd WorkLife Webinar – Utilize Magellan – More Than Your Typical EAP
Please join us in [INSERT EU ROOM LOCATION(S)] for the October 23rd WorkLife webinar to learn how you can utilize Magellan’s services to improve the integration of your work and life.  This one hour session begins at [noon, Central].  More details can be found on Employee Matters.  

Contact [EU WL AMBASSADOR or HR CONTACT NAME] to reserve your seat today.
If you are unable to join us, you are always welcome to attend from your desk or alternate work location.  Please contact Sonja Monskey to participate, or if you have any questions. 
OPTION 2 – group accommodations are not available 

Title:  Join us for the October 23rd WorkLife Webinar – Utilize Magellan – More Than Your Typical EAP
Please join the October 23rd WorkLife webinar to learn how you can utilize Magellan’s services to improve the integration of your work and life.  This one hour session begins at [noon, Central].  More details can be found on Employee Matters.  

You are welcome to attend from your desk or alternate work location. Please contact Sonja Monskey to participate, or if you have any questions. 
October 27th – Flexibility: What is it?  How do I get it?

Publication date – October 20-24

Note the two separate templates – one that offers room accommodations for a group session(s), and the other informs employees to attend from their desks.  Please update the items highlighted in yellow before sharing. 
OPTION 1 – group accommodations available (please reserve a room and provide a laptop and LCD projector)

Title:  Join us for the October 27th WorkLife Webinar – Flexibility: What is it?  How do I get it?

Please join us in [INSERT EU ROOM LOCATION(S)] for the October 27th WorkLife webinar to learn how you can utilize McGladrey’s formal and informal flexible work options.  This one hour session begins at [12:30 p.m., Central].  More details can be found on Employee Matters.  

Contact [EU WL AMBASSADOR or HR CONTACT NAME] to reserve your seat today.
If you are unable to join us, you are always welcome to attend from your desk or alternate work location.  Please contact Sonja Monskey to participate, or if you have any questions. 
OPTION 2 – group accommodations are not available 

Title:  Join us for the October 27th WorkLife Webinar – Flexibility: What is it?  How do I get it?

Please join the October 27th WorkLife webinar to learn how you can utilize McGladrey’s formal and informal flexible work options.  This one hour session begins at [12:30 p.m., Central].  More details can be found on Employee Matters.  

You are welcome to attend from your desk or alternate work location. Please contact Sonja Monskey to participate, or if you have any questions. 
